
 
 
 
 
 

 

Human Resources Department 
Job Vacancy Announcement  

 
Job Title:   Student Life Department Coordinator  
Grade Levels:    All Levels (K-12): PYP, MYP, DP 
Reports to:        Curriculum Director    
Job Status:         Full Time Job  
 

Job Purpose 
Student Life Department Coordinator has several responsibilities that include developing and 
coordinating programs & procedures supported by challenging and significant activities 
related to the: (1) enforcement of HIS core values, traits, and desired behaviors, as well as (2) 
promotion of students’ physical, social, emotional, occupational, intellectual, existential, and 
environmental wellness. This position requires several skills and knowledge related to: 
program planning, program design, program development & execution, networking with local 
and international educators and practitioners, communicating with school community 
members of different ages and backgrounds, coordinating tightly with different departments 
and/or entities, and budgeting. The Student Life Department Coordinator plays a vital role in 
establishing a culture of student respect, confidentiality, motivation, and expressiveness. 

Qualifications  
 Degree: BA/BS, MS/MA Degrees. 
 Major:  Education Management & Leadership or Program Manager 
 Years of experience: From 3 to 5  
 Languages: Fluent English- Fluent Arabic (Written & Spoken) 

 
Preferred Qualification(s): 

 

 Experience in international educational contexts; or  

 Scout Leader 
 

Requirements  

 CV 

 Copy of the earned Degree 

 Three reference letters  

 Complete Employment Application Form 
 

Job Info 
 

 Working place:    Al-Hayat International School (HIS)-Aramoun - Lebanon   
 Working days:     Weekdays (from Monday to Friday) 
 Working hours:   From 7:25 AM to 3:30 PM 
 Other benefits:    Transportation Allowance and Social Security 


